An Overview of the Blackboard 8 Discussion Board

1 Blackboard Discussion Board

The Blackboard Discussion Board allows instructors to create forums within their Blackboard courses for
students to participate in online communication.

This guide assumes the reader is familiar with the terminology of online forums. For a complete overview of
online forum concepts, see the “Manual” in the Blackboard Control Panel. The concepts are outlined in the
first section of the chapter titled “Discussion Board”.

2 Creating a forum within the Discussion Board

e Navigate to the course for which you wish to create a new forum.

e Click on the Discussion Board button on the left menu.
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e Select the “Forum” button with the plus sign.
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e Fill in a name and description of the forum.
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This is where all course participants may discuss related course materials. All students are
required to post frequently within this forum!

e If desired, modify the availability settings of the forum.




e Check the boxes next to the appropriate options for the new forum. Check the box next to “Allow post
tagging” if you wish to be able to later attach “tags” to posts or threads in order to facilitate easier
indexing and searching.

€) Forum Settings

[] Allow anonymous posts
[] Allow author to remove own posts
All posts
Only posts with no replies
[] Allow author to modify own published posts
[] Allow post tagging
Allow users to reply with quote
Allow file attachments
Allow members to create new threads

Subscribe & Do not allow subscriptions
O Allow members to subscribe to threads
O Allow members to subscribe to forum

Include body of post in the email
Include link to post

[] Force moderation of posts

e Select “Submit” when done.
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e The forum appears on the Discussion Board page.

e The forum settings may be changed by selecting the “Modify” button.
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3 Adding a Thread to a Forum

e From the main Discussion Board page, select the forum in which you wish to create a new thread
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e On the top menu bar, select the “Thread” option with the plus sign. The other options in this bar can

be used to modify existing threads.
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e Fill in an appropriate subject for the thread, and in the message box fill in the first message of the

thread.
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In this thread, we will introduce ourselves by providing the following information:
Name (both first and last)
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e Select “Attach a file” if you wish to include an attachment with your message. Select “Submit” to post

the thread to the forum.
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Click Save to save a draft of this message. Click Submit to submit the post. Click Cancel to guit.
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e Others may post in the thread by navigating to it from the forum and selecting “Reply” on the Thread
Screen.
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4 Some Tips on Moderating a Forum

e You can remove offensive threads using the Thread tools. See “Adding a Thread to a Forum” for the
location of the tools to modify and remove threads.

e You can change the forum settings to discourage abuse. Disabling anonymous posting, or disallowing
students to edit posts once they have been submitted may curb inappropriate posts.

e You can also modify students’ access to a forum on an individual basis.

e At the Discussion Board main screen, select “Manage” next to the forum which you want to change
access rights for.
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e On the dropdown menu next to the student whose acecess rights you wish to modify, select “Reader”
to allow a student to read the forum, but not contribute. Select “Blocked” to bar a student from

viewing the forum. Select “Moderator” to appoint the student with Moderator priviledges, and select
“Participant” to give a student normal access rights.
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3 Manage Forum Users

Modify a course member's forum role by selecting a new role in the forum role select menu.
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e When done, select “Submit”.




